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Introduction

Welcome to Hitotsubashi University!

Hitotsubashi University was founded in 1875 and is
currently made up of four faculies: Commerce &
Management, Economics, Law, and Social Sciences; and six
graduate faculties; Commerce & Management, Economics,
Law, Social Sciences, Language and Society, International
Corporate Strategy, and International and Public Policy. About
6,400 students are enrolled at Hitotsubashi University and
727 are from overseas (as of May 2014).

The Center for Student Exchange was established in 1996
to provide Japanese language instruction and support
services with international students. In 2010, the Center for
Student Exchange and Student Exchange Division, which
provides international student services and students
exchange services at the university were reorganized into the
Center for Global Education and the International Affairs
Office respectively. Their mission is to advance campus
internationalization by promoting student exchanges.

This “Intemational Student Handbook” was designed by the
Center for Global Education and the International Affairs
Office for international students admitted to Hitotsubashi
University. A full of information from procedures after
enrollment through graduation/leaving Japan is listed in this
handbook to help international students make a smooth
transition to life at Hitotsubashi.

We hope that intermational students of the university will be
able to enjoy study abroad to the full extend making use of
this handbook.

The Center for Global Education and the Intemational
Affairs Office, Hitotsubashi University

FRIGEE

(Kanematsu Auditoriam)
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International Student Support and Programs
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(1) Center for Global Education

Originally established as the Center for Student Exchange
in May 1996, the organization has been renamed as the
Center for Global Education (CGE) in February 2010. CGE
consists of Japanese Language Education, Hitotsubashi
University Global Educaton Program (HGP), and
Intermational Student and Study Abroad Advising (ISSAA),
providing courses by Japanese and English, advising and
providing support for international and Japanese students.

(2) International Affairs Office

The Educational Affairs Division, the Student Services
Division, Admissions Office deal closely with both Japanese
and international students on campus while the Intemational
Affairs Office or Kokusai-ka functions as the university's
information counter for international students.

The office is located on the first floor of the LS/CGE
Building on the East Campus. The office coordinates
student exchanges at the university and provides useful
information for Japanese students studying overseas. The
office also provides a variety of student support for
interational students.

Feel free to drop in the Intemational Affair Office to check
for the latest announcements every time you come to the
university.

Website :  http://intemational.hit-u.ac.jp/en/

(3) Student Exchange Lounge

Student Exchange Lounge is located on the first floor of the
LS/CGE Building, where notices from the Interational Affairs
Office and information about upcoming events and activities
are posted. Newspapers, both Japanese and English are
available at the lounge.

The lounge is open to intemational students as well as tutors
and volunteers who support international students on campus.
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International Student Support and Programs

(4) Japanese Language Education

Hitotsubashi University offers Japanese Language classes
in six levels from beginning level to advanced level (Basic1,
Basic2, Intermediate1, Intermediate2, = Advanced1,
Advanced2). Five to 10 instruction hours per week are
provided in Summer and Winter semesters.

The following table lists Japanese Language classes
offered, subject to future change. Please refer to the website
for the updated information.

Website :
http://interational.hit-u.ac.jp/en/courses/japanese/index.html
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International Student Support and Programs

Japanese Language Education Courses (as of Feb. 2014)

Courses Intensive Elective
Levels Integrated Courses Reading Writing Speaking Others
@ Intensive @ Basic @ Reading 1 @ Kanji 1
Basic | Basic Japanese 1* @ 4-Skills Practice 1
Japanese
@ Basic @ Reading2 @ Kanji2
Basic2 Japanese 2* @ 4-Skills Practice 2
@ Intermediate Japanese 1 O Reading 1 O Writing 1 O Speaking 1 O Kanji & Vocabulary 1
Intermediate 1 O Grammar
@ Intermediate Japanese 2 O Reading2 O Writing2 O Speaking 2 O Kanji & Vocabulary 2
Intermediate 2 /\ Intermediate Japanese in Economics
O Reading 1 O Writing 1 O Speaking 1 O Grammar
Advanced 1 /\ Advanced Japanese in Economics 1
/\ Advanced Japanese in Social Sciences 1
O Reading2 O Writing 2 O Speaking 2 O Reading in Early Modem Japanese
O SpeedReading | O Academic O Academic /\ Advanced Japanese in Economics 2
Advanced 2 Writing Speaking /\ Advanced Japanese in Law
/\ Advanced Japanese in Social Sciences 2
O Japanese A* O Reading2 O Academic O Academic O Reading in Early Modern Japanese
For full-time O Japanese B* O Speed Reading Writing Speaking /\ Advanced Japanese in Economics 2
undergraduate A\ Advanced Japanese in Law
students A\ Advanced Japanese in Social Sciences 2

@ : Global Education CoursesinHGP O : General Education Courses A\ : Department Education Courses

(5) Hitotsubashi University Global Education
Program (HGP)

HGP %, —ERFORFE (HARNTA - |55 X558
& Uiz, JSECREMTON AR BREA T 55788007~
177 LNCY, ARSI 2 2R H 2R
BTHZENTEET, FHIMEY. R B R
IT 72 123 2 HMR7ME PO S COET, &
7-. HGP OFHBACIL, 1~2 B A RZ—[], ARHTEFEL
TWBARIE ARG L Uiz AAGEAERA . AASHERH,
ZLTEIF—RE (BESEIHIRESNET) BEENT
WET, HGP RHED 9 B, AAGEAGEFRIEUSNL, ko &
B, JGETREEMTOIVET,

R—b—
http://international. hit-u.ac.jp/jp/courses’hgp/index.html

(5) Hitotsubashi University Global Education
Program (HGP)

Hitotsubashi University Global Education Program (HGP)
offers interdisciplinary courses in English, designed for both
interational and Japanese students. Students can choose
from a variety of courses in the Social Sciences. The program
provides in-depth leaming opportunities in the fields of
Business, Economics, Law, Sociology, IT and others. The
program also includes courses specifically designed for
exchange students studying for one or two semesters
ranging from Japanese Language, Japanese Affairs, and
Seminars (courses with a limited number of students). The
courses under HGP except the Japanese language courses
are all conducted in English.

Website :
http://international.hit-u.ac.jp/jp/courses/hgp/index.html
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International Student Support and Programs

(6) International Student and Study Abroad
Advising (ISSAA)

@ International Student Advisors
International Student and Study Abroad Advising faculty
staff consists of six advisors: one from the Center for Global
Education, four from each of the four Faculties, and one from
International Affairs Office

@ International Student and Study Abroad Advising
Office (ISSAAO)

Student advising is offered in the Intemational Student and
Study Abroad Advising Office (ISSAAQO) from 10:00 to 13:00
and from 14:00 to 17:00, Monday through Friday on the
second floor of the LS/CGE Building. Advising hours during
the summer and winter breaks are from 10:00 to 13:00 only.

Please feel free to drop in and ask for information about
your stay in Japan, whether it be study, daily life, human
relationships, visa status, or employment. The office also
matches you with Japanese tutors or Language Community
(LC) members. The contents of all the advising sessions are
kept strictly confidential. Advising general takes place in the
ISSAAQ. ISSAAO advisors also provide advising in their
office during their office hours. When deemed necessary,
ISSAAO advisors will also work in collaboration with your
academic advisor, Student Support Center, Harassment
Office, Health Center, and/or other campus resources.

Website :
http://international.hit-u.ac.jp/en/cge/advising/
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(7) Tutorial Service

@ Individual Tutors

Japanese students and senior interational students serve
you as individual tutors for helping intemational students with
their studies. Tutors are available for the first one year. The
university will cover the expense of the tutors for up to 120
hours per year (30 hours maximum per month). This system
is also available for those who are master/doctoral programs’
students working on a thesis or dissertation for 32 extra
hours.

The ISSAAQ introduces students to a suitable tutor and
administers an orientation. Please contact ISSAAO in case
your tutorial does not go well for reasons such as your tutor is
too busy to meet on a regular basis or is unable to help you
with the field study. A new tutor may be arranged in such
cases.

@ Tutors at International Resources Room

In addition to individual tutors, there are tutors in the
International Resources Room available for intemational
students on a walk-in basis. An hour is a maximum per
session. Graduate students serve as tutors from 10:00 to
13:00 and from 14:00 to 17:00, Monday through Friday to
proofread your papers in Japanese or to offer advice on your
academic interests. The names of tutors, their graduate
program affiliation, and the schedule for availability are posted
on the door of the Intemational Resource Room.

(8) Language Community

Language Community (LC) is open to both international
students and Japanese students of Hitotsubashi University.
Participants are divided into groups and talk in Japanese or
other foreign languages. Students can get chance to improve
their language speaking abilities.

Time : 12:10~13:10, Wednesday

Place: 1F lounge, LS/CGE Building.
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Procedures after Arriving in Japan

A new residency management system was implemented on
July 9, 2012. Under the new system, international students
receive a Residence Card when they arrive to Japan. You
must carry your Residence Card with you at all times. The
Alien Registration Certificate will no longer be issued. If you
currently have an Alien Registration Certificate, you will
receive a new Residence Card at the time of visa renewal. A
current Certificate of Alien Registration may be used in lieu of
the Residence Card at a local municipal office and Regional
Immigration Office.

[Procedures at a municipal officd
(1) Notification of Address or Address Change

Those who have received a Residence Card at a port of
entry/departure must bring their Residence Card to the
municipal office of the community they live in and report their
address within 14 days of settling into the residence.

Furthermore, if you move to a different municipality, you
must report your move-out to the former municipal office,
while you must report your move-in to your municipality
having jurisdiction over your new residence.

(2) National Health Insurance

An intemational student who has completed the above
procedure at a municipal office must join the Japan National
Health Insurance scheme. If you are single and under 40
years old and had little or no income in the previous year, your
premium will be discounted to approximately 9,000 yen and
10,000 yen in Kodaira and Kunitachi respectively.

The insurance premium and period of its payment are
annually sent by mail to you Please submit your payment
promptly during the payment period.

Subscribers to the National Insurance pay 30 percent of the
medical expenses at a clinic/hospital for any medical and
dental treatments covered by the Insurance.

When you change your address, you must renew your
National Health Insurance account and retum your Insurance
Card to the municipal office of your previous residence. Then,
you should go to the municipal office of your new residence to
obtain a new Insurance Card.
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Procedures at a Regional Immigration Offic

(3) Notification of (a Change of) an ltem Other
than Address

When you file any of the following notfifications or
applications below at a Regional Immigration Office, please
bring your passport, photo, and Residence Card. Generally, a
new Residence Card will be issued on the day you file a
notification or application.

(D Notification of a change of name, date of birth, gender,
or nationality/region

If your name, date of birth, gender, or nationality / region is
changed due to marriage or other reason, you must notify a
Regional Immigration Office within 14 days of the change.

* Although names written in the Latin alphabet will basically be used, a
name written in Chinese character notation (orthographic) can be added.
Please note that in this case, any change in Chinese character notation needs
to be reported as well.

@ Application for re-issuance of a Residence Card

If your Residence Card is lost or stolen, please apply for
re-issuance within 14 days after you realize your card is
missing (or after you re-enter Japan if your card is lost or
stolen outside Japan).

(*) To apply for a re-issue, please bring a report of loss or theft report
certificate issued by the Police Department or a disaster victim certificate issued
by the Fire Department.

® Notification of the accepting organization and relationship

with spouse

When you file the following notifications at a Regional
Immigration Office, be sure to bring your Residence Card.
When you send in the notification by mail, please enclose a
copy of your Residence Card. Please note that a new
Residence Card will not be issued when you file these
notifications.

+ Notification of the accepting organization
When an intemational student changes his or her affiliated
organization by enrolling, graduating, or dropping out, it is
necessary to notify a Regional Immigration Office in person or
the Tokyo Regional Immigration Bureau by mail within 14
days of the event.

+ Notification of relationship with spouse

When you are staying in Japan with the resident status of
"Dependent,” "Designated Activities (C)," "Spouse or Child of
Japanese National," or "Spouse or Child of Permanent
Resident" and separate from your spouse by divorce or death,
you have to notify a Regional Immigration Office in person or
the Tokyo Regional Immigration Bureau by mail within 14
days of the event.
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Procedures after Arriving in Japan

\Procedures at a bank / post ofﬁc&
(4) Opening a Bank Account

A Bank account is necessary when you receive scholarship,
pay dormitory fees, etc. We recommend to open Japan Post
Bank account. If you would like to open an account at other
banks, we recommend Sumitomo-Mitsui Bank's Kunitachi
Branch Office.

The following documents are necessary to open a bank
account:

@D Passport

@ Residence Card

@ Personal seal (Hanko): As a legal foreign resident, you
can use your signature instead if you prefer. Some
restrictions may apply.

Upon opening your account, you should apply for an ATM
card so that you can withdraw your money from ATMs.
Please note, however, that withdrawal fees may apply
depending on the day of the week and time of the day. The
ATM card can also be used at the ATMs of other banks and
at convenience stores, but some withdrawal and service fees
will be added.

If this is your first stay in Japan, you may not be able to use
your ATM for bank transfers or apply for automatic withdrawal
for six months after your arrival in Japan.
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(5) Anti-Theft Bicycle Registration in Japan

In Japan, anti-theft registration is required for bike riders.
When purchasing a bike, a bike shop will help you register
anti-theft registration for 500 yen.

You may be tempted to reuse abandoned bikes left on the
street or at your residence halls parking lot. Don't! If for some
reason a police officer checks your bike that is registered
under someone else’s name, you will be arrested as a bike
theft suspect. If you obtain a bike from a friend, you need to
take a document certifying the transfer to a bike shop and
re-register the bike in your name.

(6) Safety Rules for Cyclists

The number of accidents involving cyclists is on the rise in
recent years, and so is the number of liability claims against
cyclists. Students biking to school should protect themselves
by purchasing a liability insurance recommended by the
university. Cyclists should also observe and obey the
following safety rules:

* Ride on the street. Use sidewalks only in exceptional
cases.

* Ride on the left side of the street.

* Reduce speed on sidewalks and give pedestrians the
right of way.

* Riding double is prohibited.

» Cycling under the influence of alcohal is strictly prohibited.

* Use bike lights at night.

* Obey the traffic lights at intersections and check for safety
after coming to a full stop.

* No umbrella or cell phone while riding a bike.
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Immigration Services

(1) Extension of Period of Stay

The Ministry of Justice’s Immigration Bureau admits
international students (Residence Status: College Student)
into Japan using one of the following periods of stay: 3
months, 6 months, 1 year, 1 year and 3 months, 2 years, 2
years and 3 months, 3years, 3 years and 3 months, 4years,
or 4 years and 3 months.

Those who wish to proceed to a higher level of study or
otherwise continue studying in Japan will need to apply for an
extension of their period of stay. To apply, submit the items
listed below to a Regional Immigration Office. Applications
can be accepted starting 3 months before your period of stay
ends. Please note that Regional Immigration Offices are
closed on Saturdays, Sundays, and national holidays.
Anyone who stays in Japan beyond the authorized period is
subjected to punishment and/or deportation by the
Immigration Control Act.

Required documents and handling fee are as follows:

@ Application for Extension of Period of Stay (Available
either at the Intemational Affairs office or at the following
site)

http:/Aww.moj.go jpfONLINE/IMMIGRATION/16-3.html

ID photo taken within the last 3 months (4 cm x 3 cm)
Certificate of enrollment (available at the Educational
Affairs Division (Kyomu-ka) for undergraduate students
and at the graduate schools’ offices for graduate-level
students)

Transcript (same as above)

Passport

Residence Card

Student ID

Application fee of 4,000 yen

Financial documents certifying that the applicant can
defray all the expenses incurred during the stay in Japan,
e.g. a scholarship certificate, evidence of remittance, and
photocopies of applicant’s bank book.

*The Immigration Bureau may, at its own discretion, request
submission of other documentation as well.

©©

©®E®ee®

The Tachikawa Branch of the Tokyo Regional Immigration
Bureau is located approximately 15 minutes away by bicycle
from Hitotsubashi University (Kunitachi Campus). In addition
to application for the extension of period of stay, the following
applications are processed at this Branch.
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(2) Change of Visa Status

Generally, intemational students who study or research ata
Japanese university have a designation of as "Student" for
their Residence Status. This student status is required for
various procedures, including scholarship applications and a
request for the university to serve as guarantor for apartment
leases. Once enrolled in the university, those who have status
other than “Student” are required to change their status to
"Student." (Starting from July 1, 2010, the "pre-college
student” status is treated the same as the "student" status.)

Required documents and handling fee are as follows:

@O Application for Change of Status of Residence (Available
either at the Interational Affairs Office or at the following
site)

http:/Avww.moj.go.jp/ONLINE/IMMIGRATION/16-2.html

ID photo taken within the last 3 months (4 cm x 3 cm)
Passport

Residence Card

Photocopy of letter of acceptance issued by the
University (if already enrolled, certificate of enroliment)
Application fee of 4,000 yen

Financial documents certifying that the applicant
concerned can defray all the expenses incurred during
his/her stay in Japan, e.g. a scholarship award certificate,
evidence of remittance, and photocopies of applicant’s
bank book

*The Immigration Bureau may, at its own discretion, request
submission of other documentation as well.

Qe O0MeO

After graduation, the intemational students must not stay in
Japan with a visa status of “student’. Those continuing to
job-search in Japan will need to change their status to
“Designated Activities” while those have secured employment
in Japan will need to change their status to “Employment”.

You can apply for a "Designated Activities" visa, which
allows you to stay in Japan for a job search for a maximum of
360 days (a 180-day period that is renewable once). For
more information on this status, contact the Immigration
Bureau.
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Immigration Services

(3) Re-entry Permit

If you leave Japan for a short period of time, you must
report it to your academic advisor, and hand in the
“Temporary Leaving Form” to the Intemational Affairs Office
(Kokusaika). Also, please let the office of the Intemational
Residence Hall Kunitachi / International Residence Hall Ikkyo
- Ryo (Kodaira) / the landlord (realtor) of your apartment notify
your period of absence.

Those who plan to re-enter Japan within one year of
departure and before the expiration of their period of stay, will
not be required to apply for a Re-entry Permit. However,
residents who fail to re-enter Japan within the valid period will
lose their resident status. Furthermore, please note that the
period of validity of a Special Re-entry Permit cannot be
extended while abroad.

(4) Activities Other Than Those Authorized (Work
Permit) and Part-time Jobs

Intemational students coming to Japan under the
resident/visa status of a “College Student” are not allowed to
work in general. However, they may engage in part-time work
by permission from the Immigration Bureau as long as the
work does not interfere with their studies and the work activity
is not deemed illegal by immigration regulations.

If you engage in an activity not authorized by a “College
Student” status without permission or if you work more than
legally permitted hours (see below), you may be subject to
punishment including deportation. Please contact the
International  Affairs Office (Kokusai-ka) or ISSAAO
(Ryugakusei-Kaigairyugaku  Sodanshitsu) if you are
wondering whether a part-time job you will apply for is
appropriate for a student visa holder or not.

Permission to engage in an actvity other than that
permitted under the resident status may be given at the port
of entry except for those who have been granted a period of
stay of three months.

Required documents are as follows:

@ Permit to Engage in Activity Other Than That Permitted
Under The Status of Residence Previously Granted
(Available either at a Regional Immigration Office or at
the following site)

hitp:/Aww.moj.go jp/ONLINE/IMMIGRATION/16-8.html
Passport

Residence Card

Student ID

® O
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The Immigration Law stipulates “Student” visa holders work
for no more than 28 hours per week (and 8 hours per day
during university vacations). Even within the aforementioned
hours, you are not allowed to work in an adult entertainment
services such as a hostess bar or a cabaret, where an
attendant serves customers at their table, or a gambling
establishment, e.g. a pachinko or game parlor.

If your spouse is staying in Japan with the visa status of
“Dependent’, and would like to obtain a part-time job, s/he
must also apply for the aforementioned permit. The permitted
spouse can work for a maximum of 28 hours per week under
the same conditions described to the aforementioned
international students regarding work.

Looking for Part-time Jobs

Job-openings are posted on the bulletin board of the
Student Affairs Office (Gakusei-shien-ka) in cooperation with
the Japan Student Services Organization.
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(5) Obtaining Family ("Dependent") Visas

If you wish to have family members (spouse and children)
come to Japan and live together with you, those family
members need to obtain visas with the status of residence
"dependent.”

International students already in Japan can apply for
dependent visas at a Regional Immigration Office on behalf of
their family members.

Required documents are as follows:

@ Application for Certificate of Eligibility (Each family
member needs to make one. Available either at at
Regional Immigration Office or at the following site.)
http:/Avww.moj.go.jp/ONLINE/IMMIGRATION/16-1.html

@ 1 ID Photo of each applicant taken within the last 3

months (4 cm x 3 cm)

Self-addressed envelope with a ¥392 stamp

Document certifying the family member’s relationship

with you, such as an original of the marriage certificate

(spouse) or an original of birth certificate (child)

Copy of your Residence Card or passport

Financial documents certifying that you can defray all the

expenses of your family member incurred during his/her

stay in Japan, e.g. a certificate of scholarship, evidence
of remittance, and photocopies of applicant's bank book.

@ Certificate of enrollment (available at the Academic
Affairs Division (Kyomu-ka) for undergraduate students
and at Graduate Schools' offices for graduate-level
students.)

Document showing proof of address (copy of rental
agreement. If currently living alone, a written proof
showing that your accommodation can legally
accommodate the family you wish to bring over or that
you are actively looking for family accommodation.)

® @

® e

*The Immigration Bureau may, at its own discretion, request
submission of other documentation as well.
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(6) Tokyo Regional Immigration Bureau

All documents in foreign languages must be accompanied
by translations into Japanese. Other documents may be
required by the officer in charge for precise screening. For
further information on this matter, contact the Immigration
Office.

(1 Tachikawa Branch

Tokyo Regional Immigration Bureau
Tachikawa Homu Sogo Chosha
3-31-2 Kita, Kunitachi-shi, Tokyo
Phone: 042-528-7179

Access
@ From Kitaguchi (North Exit) of JR Tachikawa Station

The branch office is within thirty minutes' walk from the
station. Bus services are more convenient.  Outside the
Kitaguchi (North Exit), bus stops of the Tachikawa Bus
company can be found. At one of the stops, take 7. 53 &%t
bus for Kitamachi at No.12 stop, and get off at Tama
Shakenjo Mae stop.

@ From the Kitaguchi (North Exit) of JR Kunitachi Station

The branch office is within thirty minutes' walk from the
station. Bus services are not available.
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Immigration Services

@ Immigration Information Center

Tokyo Regional Immigration Bureau

5-5-30 Konan, Minato-ku, Tokyo ~ Phone: 03-5796-7112
Website: http://www.immi-moj.go.jp/

E-mail: info-tokyo@immi-moj.go.jp
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(1) About Course Registration

Degree-seeking students can register for courses online
only. A special course registration session for undergraduate
exchange students and Japanese Studies Students is
provided during the international student orientation and
course registration guidelines are explained in the session.
Undergraduate exchange students and Japanese Studies
Students must register on a designated course registration
day and the online registration is not available for them.
Specific schedule for course registration day will be
announced in the international student orientation. All
graduate students including graduate exchange students and
research students register at their own Graduate School's
Office. For more information about course descriptions of
each course, please refer to the web syllabus, “Mercas” at
https://mercas.hit-u.ac.jp/

(2) Handbooks and Information Available for
Course Registration

Hitotsubashi University provides students with several
catalogs for course registration, so please refer to them for
course planning. Catalogs for degree-seeking undergraduate
students are distributed in the orientation. Undergraduate
exchange students must pick up the Catalogs at the
Educational Affairs Division on their own. Catalogs for
graduate students are available at their own Graduate
School’'s Office. For your planning, three types of resources
are available for course registration.

(D Catalogs for degree-seeking undergraduate students
and undergraduate exchange students who wish to take
General Education Courses, Courses Offered by the
Four Faculties, Seminars taught in Japanese (—
Rulebook for Courses, Course Registration Rulebook,
Academic Planning Guidebook, and Course)
Timetable (available in Japanese only).

@ Catalogs for degree-seeking graduate students and
graduate exchange students who wish to take Graduate
Courses — Graduate Student Handbook, Course
Guide (only for Graduate School of Economics and
Social Sciences) and Graduate Course timetable
(available in Japanese only).

@ Course list and Timetable of Hitotsubashi University
Global Education Program (HGP) for those who take the
HGP courses. The program is open to all students at
Hitotsubashi University. Refer to the HGP Website at
http://intemational.hit-u.ac.jp/jp/courses/hgp/index.html
Also, refer to the Rulebook for Courses for credit
recognition of the HGP courses.
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(3) How to Register for Courses

(D Degree-seeking Undergraduate Students: Online only

Degree-seeking undergraduate students register for
courses online through Mercas at
https://mercas.hit-u.acjp/ with  your Hitotsubashi
University ID and password during designated course
registration period.

@ Undergraduate Exchange Students: Course
Registration Form (OCR) Submission

Undergraduate exchange students register for courses
by submitting the course registration form (OCR) to
International Affairs Office and the Educational Affairs
Office on a designated course registration day. The
form is distributed during the intemational student
orientation. Note that all exchange students are not
allowed to register online.

® Degree-seeking Graduate Students, Graduate
Exchange Students and Research Students:

Degree-seeking graduate students, graduate exchange
students, and research students register for courses at
their own graduate school offices.

(4) For Inguiries regarding Course Registration

For inquiries about Please contact

Undergraduate Educational Affairs Division
Regular courses in (Kyomu-ka) —-See the map on p. 36
Japanese (Building®)

Courses for Graduate Respective Offices of Graduate
and Research Students | Schools

HGP courses HGP Advisor or Coordinator at

International Affairs Office and
Center for Global Education

Japanese Language
Courses

Instructors at Japanese Language
Education

You can check up-to-date information from the Educational
Affairs Division (Kyomu-ka) on the website:
http:/Amww.hit-u.ac.jp/kyomu/info/news.htmi#ugyo
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(1) Residence Hall Kunitachi

Residence Hall Kunitachi on campus opened in 1992 to
accommodate mainly intemational graduate students and
researchers. The Building A has 50 rooms for single
students, fumished with bed, desk, chair etc (the shower and
the kitchen are shared); The Building B has 6 rooms for the
married, which include a bedroom, living room/kitchen, a
bathroom, furnished with beds, a dining table, chairs, a desk,
a closet, a refrigerator and a washing machine and 10 rooms
for families fumished with some above and an extra room for
children. The monthly rents are 19,300 yen for a single
room, 19,900 yen for a double room and 23,200 yen for a
family room (as of 2015). These rent costs can be changed,
therefore, you should confirm it at the International Affairs
Division when you apply. Among the residents there are four
students called "Floor Leaders" who help students from
abroad adjust to the life in Japan. Also, two staff members
are in the administration office (Tel: 042-577-8711) 9:00 to
18:00, Monday through Friday.

Single rooms are mainly for international students and are
available for two years.  Announcements for vacancy are
made on the website of the International Affairs Office.

Note: Residents have to move out by the day specified
on the contract for house cleaning for the next residents.
You should secure housing well in advance before you leave
the room.

(2) Residence Hall Ikkyo - Ryo (Kodaira)

Located in the City of Kodaira, approximately 30 minutes
away by bike from the Kunitachi Campus, Residence Hall
Ikkyo-Ryo accommodates not only Japanese and intemational
students at Hitotsubashi University, but also international
students from Tokyo University of Agriculture and Technology,
Tokyo Gakugei University, and the University of
Electro-Communication. Most of the rooms are mainly for
single students, and a few rooms are available for the married
and families. The occupancy period for all types of rooms will
be less than 2 years. Room rents, including common area
charge, are 10,800 yen for both a single room of individual type,
and a single room for shared use, 16,800 yen for a couple
room, 19,100 yen for family room (as of 2015). These fees are
subject to change, so please verify at the Intemational Affairs
Office when you apply. There are several student Resident
Assistants (RA) student and Community Assistants (CA) from
the 4 universities live in to provide daily support for students.
Kodaira Plaza Office (042-349-0039) provides administrative
and facility services and is open from 9:00 to 18:00, Monday
through Friday. Please also refer to the International Student
Dormitory Association of Kodaira website (www.isdak.org).
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(3) Off-campus Apartments

The City of Kunitachi, home of Hitotsubashi University, is
known as a commuting suburb of Tokyo. Rent for a
25-square-meter room fumished with a small kitchen, a
bathroom (with a bath or a shower) and a lavatory, is around
50,000 to 80,000 yen per month. If you find an apartment
with the help of a real state agency, it is customary to pay the
first month rent, commission charge for the agency (usually
equivalent to one-month rent), deposit (one or two months'
rent), as well as key money (one or two months' rent). In
other words, you should pay for a total of four to six months'
rent when you sign the contract. Very often, you need to
purchase your own fumiture and electrical appliances,
including light fixtures, heaters, etc.

The Student Services Division has a list of landlords who
are wiling to rent out their apartments to Hitotsubashi
students. In Japan, apartment vacancies fill quickly in March
because many students move in out due to the end of the
academic year. For this reason, we recommend you start
searching for your apartment as early as February.

(4) UR (Urban Renaissance Agency)

UR is an organization which offers housings without
commission charge, deposit, guarantor, and renewal charge.
Because UR has an official house sharing system, if you
share a 3 bedroom apartment with roommates, for example,
you are able to find a reasonable accommodation although
the rent is not very reasonable. For more information, please
check its website (http://ur-net.go.jp). In order to find a better
accommaodation, it is recommended to search from around
February.
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If you have any questions about the MEXT scholarship or you need
consultations about transfer to other universities, declination of a
MEXT scholarship, or need any other advice about MEXT
scholarships, come to the IAO.
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(1) Japanese Government (MEXT) Scholarship
Students

(@ Japanese Government Scholarship

Recipients of the govermment (MEXT) scholarship must
come in at the International Affairs Office (IAO) or ICS Office
once a month and sign up for their enroliment status. If a
recipient fails to sign, he or she cannot receive the scholarship.
Details of the procedures that recipients should take will be
found on notices delivered to them during the orientation.

(2 Extension of MEXT Scholarships

Current recipients of the MEXT scholarships may, under
certain conditions, can apply for the extention of scholarship if
they hope to study in a higher level program.

Not all applicants are €eligible for the extension and there is
no guarantee that every application will be accepted. Every
year, an eligible student applies in October-November. IAO
will notify each student.

(® Travel allowance for returning home

For grantees who intend to return home by a specified date
after completing his/her studies under the govemment
scholarship, the MEXT will pay for his/her airfare back home.
This travel allowance is not applicable to those who 1) work
full-time in Japan after graduation, and 2) extend their student
status after the scholarship has ended. | AO will notify each
eligible student.

(@ Restrictions on the transfer of government scholarship
students

You are allowed to transfer to other universities with
recommendations of your academic advisors in case our
programs are not appropriate for you, when you pursue your
studies in Master’s program, Professional School program, or
Doctoral program.
* If you are a recipient of a scholarship who was
recommended by Hitotsubashi University, you are never
allowed to transfer to another university.

(® Declining a government scholarship

If you are forced to decline a MEXT scholarship during the
term of your scholarship because you have to stay for a long
period out of Japan, care for a sick family member or obtain a
job, or you are affected by other unavoidable circumstances,
you should contact the Intemational Affairs Office (IAO) about
your intent to decline as early as possible.
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(2) Scholarships for Privately Financed
International Students
@ Scholarships Registration

If privately financed students apply for any scholarships,
they must complete pre-registrations on the website. After
registration, they must print out their application form and
submit it with other required documents to the Intemational
Affairs Office by deadline of each scholarship.

As the Intemational Affairs Office receives new scholarship
information, announcements are posted on its bulletin board
and website.

Please check the website even in holiday seasons,
because it may be updated.

They can then apply for scholarships listed below.

@ Monbukagakusho Honors Scholarship for
Privately Financed International Students
This scholarship is offered by Japan Student Services
Organization. The period of the scholarship is for one year
from April to March.

For more information, check the website of the organization at:
Japan Student Services Organization
http://imwww.jasso.go.jp/study_j/scholarships_e.html

(3® Hitotsubashi University Foundation (Foreign Student
Scholarship)

This system is unique to Hitotsubashi University, since the
scholarship is offered by Hitotsubashi University Foundation.
The recipients are decided among the students who have
excellent academic performance and are in need of financial
support, by the school screening.

The period of the scholarship is for one year from April.
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@ Scholarships Offered by Private Organizations

These scholarships are classified into two categories: one
requires internal screening and university’s recommendation
and the other is direct-application type for which individual
student can apply.

If you apply for a scholarship requires university’s
recommendation, you should submit the required documents
to the Intemational Affairs Office by the deadline. Please note
that the university’s recommendation does not guarantee a
scholarship.

If you apply a direct-application type of scholarship, you
must inform the 1AQ immediately. In order to get the information
for the scholarships, please check Japan Study Support (in
English) (www.jpss.jp/en/) since some of them are not offered
through the university.

® Notes

Most of the scholarship foundations restrict students from
receiving multiple scholarships simultaneously. If you are
recommended by the university for a scholarship, you cannot
apply for other scholarships until the result is announced.
Eligibility and period of scholarship vary depending on the
foundations. You should carefully read and understand
guidelines before preparing an application form.

Recipients of scholarships must sign up every month at the
International Affairs Office in order to confirm your enrollment
in the university.

The scholarships offered to privately-financed students are
limited in availability. Please be aware that it is quite difficult to
compete for a scholarship and design a reliable financial plan
while studying in Japan.
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Job searching in Japan

(1) Unique Aspects of Japanese Job Searching
Process

International students follow the same job application
process as Japanese students. Perhaps the most unique
aspect of the Japanese job search is that it starts very early.
By the fall of the third year (or of the first year for master’s
students), students start submitting applications to numerous
companies for screening, and during the summer break of
their senior year they have job interviews. A successful
candidate’s job search process will have ended more than 6
months before they graduate from the university.

A summer intemship is considered important by some
foreign financial institutions or consulting companies that
many intemational students are likely to apply for. College
students in Japan thus begin their job search almost two
years before graduation. If you are planning to find
employment in Japan, please be aware of this unique
job-search process and start preparing for it early on.

(2) Career and Employment Support Office

Because employment in Japan almost always requires a
high level of oral and written Japanese communication skills,
on-campus career support is available in Japanese only. The
Career and Employment Support Office (042-580-8146)
provides advice and information regarding internships and
placement information for students seeking employment in
Japan. The office is open from 10:00-17:00 on weekdays.
Please do not hesitate to visit the office.

“The Japanese Company and Employment” is a course
open to all intemational students. (Graduate students may
audit the course.) In this course, students leam about the
unique Japanese job-search process and its problems. The
course invites job recruiters from companies or international
alumni as guest speakers.

(3) Seeking Employment after Graduation

You can stay in Japan and look for a job after graduating
from university for a maximum of 360 days (180 days x 2)
under the Residence Status of "People Engaged in
Designated Activities". To obtain an official letter of
recommendation to change your visa status from "Student" to
"Designated Activities" you will need to fill out a request form
and have an interview at the International Student and Study
Abroad Advising Office (ISSAAO). For details of the
application procedure itself, please contact the Immigration
Bureau.
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Medical Facilities
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Medical Facilities

(1) Health Center

At the Health Center (on West Campus), doctors (internal,
mental, orthopedics, dermatology), registered nurses,
dietician and clinical psychologists are available to assist your
medical needs. The services (free of charge) provided by
the Center include:

(DFirst-aid intemnal or surgical treatment
(@Referral to other appropriate medical facilities: a letter of
referral will be written for patients without adequate
Japanese language ability
(®Counseling and advice regarding physical and/or
psychological difficulties
@Annual physical checkup at the beginning of academic
year.

(®Based on the results of the annual checkup, a health
certificate (report) can be issued if needed for employment,
further education, and application for scholarships.

The Health Center is open 8:30 to 17:00 Monday through
Friday. (Closed on weekends, national and university
holidays) Inquiries: 042-580-8172

E-mail:hoken.g@dm.hit-u.ac.jp

Website:http://iwww.hit-u.ac.jp/eng/campuslife/health/center.
html

(2) Holiday Medical Treatment Center

Holiday Medical Treatment Center

Should an injury or sudden illness require urgent medical
attentions when neither the University Health Center nor other
medical facilites are open, the Holiday Medical Treatment
Center of Kunitachi provides basic internal, pediatric and
surgical services.

Address: Fujimidai 3-16-6 (*Refer to map on p. 39)

Phone: 042-576-2341

Office Hours: 10:00 to 16: 30; 18:00 to 22:00

Holiday Dental Emergency Treatment Center

The Holiday Dental Emergency Treatment Center provides
dental services on holidays.

Address: Fujimidai 3-16-17 (*Refer to map on p.39)

Phone: 042-577-0418

Office Hours: 10:00 to 16:30

Kodaira Medical Center provides emergency medical
services on holidays.

Address: 1-19-12 Kodaira Gakuen Higashimachi Kodaira

Phone: 042-346-3706

Office Hours: 19:30: to 22:30

*Residents from other cities can receive medical services.
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(3) Medical Information Services in Other

Languages

- The AMDA Intemational Medical Information Center
provides Medical Information Services in English, Chinese,
Korean, Thai, and Spanish.
Phone: 03-5285-8088
Website: amda-imic.com/ing_eng/

+ Tokyo Metropolitan Medical Institution Information "Himawari,
provides Emergency Medical Interpretation/  Translation
Services in English, Chinese, Korean, Thai, and Spanish.

Phone: 03-5285-8181
Website: www.himawari.metro.tokyo.jp/qa/qq13enmnit.asp

- Tokyo Fire Department Telephone Information Services
(Tama Disaster/Emergency Information Center)
Phone: 0425-21-2323 (English Services are not available)
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On-Campus Services and Facilities
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(1) EastPlaza and West Plaza
(Hitotsubashi University COOP)

Cafeterias, bookstores, stationary, a barber and student
cooperative offices are located in the East and the West
Plazas. The COOP membership entitles students to a 10%
discount on all the book purchases (Membership fee is
13,000 yen for undergraduate students, and 9,000 yen for
graduate and research student: refundable when you
terminate your membership).

Website: http:/hit-u.coop-bf.or.jp/

(2) Photocopy Center

The Photocopy Center is located in front of the West Plaza.
Materials for your studies and researches can be printed and
copied. Copy cards should be purchased at the Student
COOP. The Center is open 9:30 to 16:30 Monday through
Friday.

Graduate students will receive Copy Cards that allow
certain number of copies free of charge. These Copy Cards
are provided at their respective Graduate Faculty offices.
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Sports and Extra Curricular Activities

(1) Sports

During your stay at Hitotsubashi University you can join a
variety of sports clubs such as karate, kendo, tennis,
basketball, skiing, etc. Details of these clubs can be found in
the link below.

http:/Amwww.hit-u.ac.jp/shien/campuslife/group_activity.html

Most of the university sports facilities are reserved for club
use rather than individual use. However, Josui Sports Plaza
(on Kodaira International Campus) and Kunitachi Community
Sports Center, located next to the City Hall, provide
inexpensive sporting facilities for individual use.

Josui Sports Plaza offers an athletic gym, an arena and a
dance studio. The Sports Plaza is open from 7-10 a.m. and
6-10 p.m. on Mondays, Tuesdays, Thursdays, and Fridays;
3-10 p.m. on Wednesdays; noon-7 p.m. on weekends and
holidays. The membership fee per semester (April to
September, October to March) is 7,700 yen. Hitotsubashi
students may apply for membership at Josui Sports Plaza.

Inquiries: 042-349-0039 (Kodaira Intemational Plaza
Office).

The Kunitachi Community Sports Center has an indoor
pool, training room, badminton faciliies, basket ball courts,
volleyball courts, and table tennis facilities. The Center is open
9:00 to 21:00 on weekdays and closed on the second and
fourth Thursday of the month (or on the following day if the
second or fourth Thursday falls on a national holiday).
Inquiries: 042-573-4111.

(2) Extra Curricular Activities

There are over 50 non-sporting clubs at Hitotsubashi
University. These range from an orchestra, photography club
and Japanese chess to a tea ceremony club. Detailed
information can be found in Ikkyo Bunka, published each year
by the umbrella group for such clubs. Please refer to:
http:/Mww.hit-u.ac.jp/shien/campuslife/group_activity.html
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Community Support Programs for International Students
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{Support Programs for Intemational in Kunitachi City))

The Public Hall and volunteer groups in Kunitachi provide a
variety of programs to support foreign residents living in the

city.

(1) Japanese Language Support

Japanese language classes at Kunitachi Public Hall
Conversational Japanese language classes (Introductory,
Beginning, and Intermediate) are offered free of charge. The
classes are not intended for academic purposes or research,
but might be helpful for spouses and family members. For
further inquiries, contact Kunitachi Public Hall (042-572-5141).

Volunteer groups also offer Japanese language classes.
For details, please check the Kunitachi Newsletter for
International Friendship and on its website at

http:/Amwww4.hp-ez.com/hp/maho-lamp/

(2) Host Family Program

There is a volunteer group in Kunitachi that provides a Host
Family Program. This program is not the home-stay (living
together) type, but introduces you to a family or friend who
can provide you with necessary daily information and offer
help and advice when needed. Information is available in the
Kunitachi Newsletter for Intemational Friendship and on its
website at

http:/mww4.hp-ez.com/hp/maho-lamp/

(3) Cultural Exchange

Various groups provide cultural exchange activities such as
the tea ceremony, flower arrangement, Japanese and
intermational cooking, hiking, etc. Information and activity
calendars are available in the Kunitachi Newsletter for
Intermational  Friendship and on its website at
http:/Mmww2.hp-ez.com/hp/maho-lamp-e/page1

(4) Consultation Services in Foreign Languages
at the City Hall

In Kunitachi City Hall there is a Consultation Corner (1F) for
foreign residents to answer questions about the municipal
administration, taxation, and health care. Consultation
services are available in English, Korean, and Chinese.
Advance reservation is required. (042-576-2112, ext. 178).
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Community Support Programs for International Students

(5) Newsletter by Local Volunteer Groups

“News in Kunitachi” is a monthly newsletter covering
community events by local volunteer groups. The newsletter
is available in print and on the website at

http:/Amww2.hp-ez.com/hp/maho-lamp-e/page

“News in Kunitachi” provides information about various
projects and activities organized by international exchange
volunteer groups in the Kunitachi area. In addition to the
Japanese language classes, Host Family Program and
cultural exchange activities mentioned above, there are other
activities as below, so please check the latest information in
each monthly number.

* Recycle bazaar for foreigners
- Disaster prevention information for foreigners
+ Consultation guidance for foreigners

31



FDHAEAYR—bTOTS A

Community Support Programs for International Students
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{Support Programs for International Students in
Kodaira City))

Kodaira International Friendship Association (KIFA) offers
various supports to foreign residents in the city.

Address: 2-12-22 Gakuen Nishimachi, Kodaira
Kodaira Gakuen Nishimachi Community Center
Phone: 042-342-4488

Website: http://www.kifa-tokyo.jp/

(1) Communication Lounge

This lounge is a place where you can find and browse
publications such as periodicals, books, and resources for
information on various cultures of the world, and it is an active
place where newcomers are always given a warm welcome.
You can also borrow books on Japan.

(2) Japanese Classes

Groups are divided into levels depending on Japanese
language ability, and each class meets once a week. Class
schedules vary according to level, so please contact KIFA
and ask for further information.

(3) Host Families & Home Visits

By participating in this program you will experience the
Japanese lifestyle in an up-close-and-personal way while by
visiting a host family for a day. If you are interested in this
program, the office staff will explain it to you in detail in
Japanese or English and give you an application form to send
or faxin.

(4) Information Corner

Information about your life in Japan and new events are
provided at the Information Comer free of charge. 13:00 to
15:00 Wednesdays. Information is available in Japanese,
English, Chinese, Korean, French, Spanish, and Arabic.
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Moving Out and Returning Home

(1) Moving Out

Please check the following points:

(Before Moving Out) Check

(D Check the necessary procedures at the International
Affairs office that you must complete before your moving
out.

@ Inform your landlord (administrative staff if you live in a
Residence Hall) or the real state agency of your
departure schedule (date).

(@ Complete the procedure to stop the use of water, gas,
electricity, the Internet, and Cable TV.

@ Submit “Move out notification” at the local City (Ward)
Office in the area of your old residence, and retum your
national health insurance card.

® Inform your mobile phone company of your new
address 2 weeks before your moving or departure.

® Inform your credit card company of your new address.
@ Inform your bank of your new address.

Complete the procedure online for forwarding your mails
to the new address about 1 week before you move out.
(any mail sent to your old address will be forwarded to the
new one for about 1 year)

http:/Amww.post.japanpost.jp/service/tenkyo/index.html

© Settle the balance of municipal tax that you owe.

Clean your apartment, check for damages, and retum
your keys.

(After Moving to Your New Address)
O Submit “Move in notification” at your local City Hall.

@ Re-apply for the National Health Insurance at the City
(or Ward) Office in the area of your residence.
Please note that you also need to submit "Move-in
Notification" even though you move in the same City (or
Ward).

@ Inform the International Affairs Office of your address
change.

@ Inform the Educational Affairs Division (or Graduate
School Office) of your address change.
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Moving Out and Returning Home
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+7 your local City Hall and adjust the accounts.

AL oo (DCancel your bank account unless no further ]
©7 L2y M — PRt Mot 2, O transactions or payments are expected.
WARHRA BRES HIUR, AFI L Tl e 23 [] ®lInform your landlord (administrative staff if you 0

Do live in a Residence Hall) or the real state agency
DI < B Gl B~ B E ol - of your departure schedule (date).
DIRHEFTH @lInform your credit card company of your new O
. s address.
(1 T IR~V 7 B 58 2 SR Gl
LTHED ZLMNTEX D, Y~ AR (Retumn your Co-op membership card and collect U
our deposit money.
AL EOBRAR AT 5, O yourdep Y
B . . @ Complete the procedure for forwarding your O
OEREROTE . AR & SOREIZ T2, ] mails to the new address about 1 week before
you move out. (any mail sent to your old
() i - JREDUN T, JEHESE (&ﬁé% address will be forwarded to the new one for
B bout 1 year, but unavailable to be transferred
A—AT FLR) 7 SRR TR, E o ’
R TIERE L T 7EE0Y, outside Japan)
([2Settle the balance of municipal tax that you owe. O
@3Clean your apartment, check for damages, and O

(3) tKSEARITDNT

—HERF DR THDOUVKE (R ~DBEkZ A

HTBHAI
https://www.josuikai.net/

& UTFOYA Finb AR LT ZENY,

return your keys.

(Note) Make sure to inform the Intemnational
Affairs Office of your contact address and phone
number if any change occurs.

(3) Hitotsubashi Alumni Association “Josui-Kai”

Hitotsubashi University has a very strong network of alumni
association called Josui-Kai around the world. You may apply
to become a member of Josui Kai (fee required) at the
Website: https:/iww.josuikai.net/
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Emergencies

(1) Emergencies

In case of emergency, such as accident, crime and illness,
dial the following numbers.

Road Accidents or Crimes (Police): 110

Fire or Sudden iliness

(Fire station & Ambulances): 119

Police boxes, called Koban, are the places where
policemen conduct a wide range of security services including
patrolling neighborhoods and filing reports for crimes and
missing persons, and lost and found items.

(2) Earthquakes

In Japan, earthquakes occur frequently. If a big
earthquake occurs, most importantly of all, be sure to tum off
all cooking and heating equipment around you. After that,
evacuate calmly to a safe place (a large park, school yard,
etc). Pay attention to emergency earthquake warning.

Note: How to minimize risks

- Secure safe environment inside. Brace your furniture
around the wall. Heavy objects must not be stacked on
top of shelves. Cover windows with shatter-resistant film,
which will improve your safety.

+ Prepare an emergency kit containing essential items inside,
such as food, water, medicine, valuables, a battery-
powered radio, a flashlight, matches, towels, tissue papers,
bank books, cotton work gloves, etc. Place the bag
within your reach.

- Discuss and plan evacuation sites and routes at the
time of a disaster among your family members.

If you are inside:
+ Extinguish all fire sources
+ Open doors or window to secure your escape route
- Stay under a table or other objects to protect you from
falling objects
+ Do not rush to get outside as there may be falling objects
* Do not use elevators
+ Do not listen to rumors or disinformation

If you are outside:
- Pay attention to falling glass and signboards
+ Do not stand near brick walls and other structures which
might fall over
+ Follow instructions given by officers when you are on public
transportations or in public places
+ When you are driving, steer to the left side of the road, stop
the car, and leave your key in the igniton before
evacuating to a safer place

Getting information after earthquake:
* Please pay attention to news flashes of the earthquake,
which can be on TV, the radio, and the intemet soon after
an earthquake.

(3) Typhoon
When a typhoon is approaching, you should watch TV to

know what might happen. You should stay inside as much
as possible. Train services may be suspended or canceled.
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Useful Phone Numbers in Kunitachi Area

(ESEH D

E /i AT Kunitachi City Hall  042-576-2111

[E 32 AR EE  Kunitachi Community Center  042-572-5141

E N X EAE Kunitachi Main Library  042-576-0161

Er i R AR ER  Kunitachi Community Sports Center  042-573-4111

[E 7 i+ > % —  Kunitachi Health Center 042-572-6111

[E 2Tk H 2%+t > % — Kunitachi Holiday Medical Center 042-576-2341

[E N7 iR B ol s 2529 T Kunitachi Holiday Dental Emergency Treatment Center  042-577-0418
[ENZEE R Main Post Office in Kunitachi  042-572-0001

SJII2R A Tachikawa Bus  042-524-3111

CUINERTAD

/INEF B HT Kodaira City Hall  042-341-1211

/N YL/ BRAE Kodaira Central Community Center  042-341-0861
/NEHISEH X A Kodaira City Library  042-345-1246

INEHRB AR ERE  Kodaira Community Sports Center  042-343-1611

/INETHiI R > ¥ —  Kodaira Health Center  042-346-3700

/NETTE B #ER IS A2 T Kodaira Night Emergency Medical Center  042-346-3706
— B E BT F  Hitotsubashigakuen-ekimae Post Office  042-344-8660

— &% @B Seibu-Tamako Line, Hitotsubashi Gakuen Station 042-341-0657

(# 7 >—2%k  Taxi companies)
$RE2z1@  Ginsei Kotsu 042-575-0458
HEX% 7 v — Keio Taxi 042-574-9966
% EEZEw  Tama Kotsu  042-572-3161

(—#E KN Offices on campus)

EE#H . % — Center for Global Education 042-580-9001
EFEFE  International Affairs Office  042-580-8163

B4 - WAV = International Student and Study Abroad Advising Office  042-580-8168
R+ > % — Health Center 042-580-8172

INT A A NMHEFEE  Harrassment Consultation 042-580-8148
AR Student Services Division  042-580-8143

% Educational Affairs Division 042-580-8112

AR Admissions Office 042-580-8150

X% ) 7 XEEE Career Support Office 042-580-8146

ALY 2 — A= Student Advising Office 042-580-8147
X EfE University Library 042-580-8237

(Z D)

WRAEERF)IIHEFT  Tokyo Regional Immigration Bureau Tachikawa Branch  042-528-7179

H A2 E RS Japan Student Services Organization  http://www.jasso.go.jp

TOKYO ENGLISH LIFE LINE 03-5774-0992, http://www.telljp.com

BREBEEHRE - ¥ — AMDA International Medical Information Center 03-5285-8088,

http://amda-imic.com/Ing_eng/

WHRAEREEBEEZANY —E X0 FH U Tokyo Metropolitan Medical Institution Information Himawari
Tokyo 03-5272-0303 ( B A& &), 03-5285-8181 (in English, ™ [E #&, # [® &, ¥ A #&, Spanish)
http://www.himawari.metro.tokyo.jp/ Emergency Translation Services for medical Purposes 03-5285-8185 (in
English/ Chinese/ Korean/ Thai/ Spanish )
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Emergency Call BRE2EEFOETBFDOMNTA

Dial 1,1, 9
Operator will ask you:

—KAJI desuka? (Is there a fire?)
—KYUKYU desuka? (Do you need an ambulance?)

You say:
—KAJI desu! (Fire!)
or
—KYUKYU-SHA Onegai Shimasu (Ambulance, please)
1. XZFE (In case of fire)

119 BIBHE. TKETT LV EFEEAET  EBEEBHTT.

In case fire goes out of control, dial 119 and say “KAJI desu” (Fire!) and tell the operator your address. Calling
a fire engine will not cost you, and the service is available 24 hours a day.

2. AEZMENEE (If you need an ambulance)

B TES KB LGV EEF MR EEZRVFET MR EFTENTT . BERE - EEOREAAETT ., I
B OBRBWWETIEOWWET E. BHNEGL30. Bl BREESEERATFT . 2REFZIONITHIHE .
BEEICOVTLAHRVIEERIVEHLET,

If you want to call an ambulance, dial 119 (available 24 hours a day, free of charge) and tell the operator
“Kyukyu—sha Onegai Shimasu,” followed by your name, address, nearby landmarks, and your phone number.
Service is available in Japanese and English. If you are calling from a public phone, press the RED emergency
button.
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